
The primary use of school buildings is for DOE programs and activities. Secondarily, preference will be 
given to community, youth and adult group activities. School buildings cannot be used for the following 
purposes: 

 Personal events (such as birthday parties, weddings, showers, engagement parties) 

 Commercial purposes (other than flea markets) 

 Gambling 

 Religious worship services 

Note: Due to pending litigation entitled Bronx Household of Faith v. Bd. of 
Education, the DOE is currently enjoined from enforcing the provision of 
Chancellor’s Regulation D-180 which prohibits school buildings from being 
used for religious worship services or as a house of worship. 

 Political events, activities or meetings including those conducted on behalf of an elected 

official, candidate, slate of candidates or political organizations (other than a candidate forum in 
which all candidates are invited to participate) 
The rules and regulations prohibit: 

 Selling, using, consuming, and/or possessing any alcoholic beverage in any school building 

 Selling refreshments unless such sale has been specifically approved on the permit 

 Excluding persons for an impermissible discriminatory reason from events or meetings 

 Using the school premises as a mailing or business address 

 Posting signs, banners, posters or other notices of the permitted activity on school property including, 

but not limited to, walls, gates, columns, doors, windows, light standards and trees (other than on indoor 
or outdoor notice boards only for the purpose of identifying the room where the activity will be held) 

 Applying the net proceeds from the collection of admission fees or any other collection of money for 

the benefit of a society, association or organization of a religious sect or denomination, or a fraternal, 
secret or exclusive society or organization (other than veteran organizations and organizations of 
volunteer firefighters or ambulance workers) 

 Soliciting or accepting tips on school premises 

 Advertising related to private, commercial activities 

The rules and regulations require that users: 

 Ensure that all social, civic, and recreational meetings and entertainment be open to the general public 

and be non-exclusive. 

 Make the following disclaimer on all public notices or on any other material, including media or internet 

use, that mentions the school name or school address in connection with the activity to be held on school 
grounds, and on any signs posted inside or outside the school at the time of the activity: “This activity is 
not sponsored or endorsed by the New York City Department of Education or the City of New York.” 
(Except if the activity is sponsored or supported by the school, the DOE or the City) 

 Pay all contractual costs/fees for using school premises and agree that rates are subject to change by 

the DOE 

 Provide adequate security for the safety and well-being of the attendees 

 Exercise the utmost care in the use of school premises and property 

 Make good any damage arising from the occupancy of any person on the school premises 

 Provide adequate supervision of the activity at all times 

 Complete an incident report when safety/criminal incidents occur and return it to the principal and/or 

the SSA on duty 



 Save the DOE harmless from any claim, loss or damage by reason of any act on the part of the 

applicant, its members, officers, agents or any person using the premises on the invitation of the 
applicant. 

 Must notify the DOE of any cancellation at least one week prior to the date of the scheduled event 

(failure to do so will result in a 15% charge of the fee for that particular day). 

 To the extent required, maintain and pay all premiums on a Commercial General Liability insurance 

policy. The DOE has established mandatory insurance requirements which are set forth in Chancellor’s 
Regulation D-180, for 
the following events and activities: 

o Summer Camps 

o Carnivals 

o Flea Markets 

o Boxing, Wrestling and Martial Arts 

o Contact Sports, Instruction or Activities 

 
The DOE may require that a User seeking a permit to conduct an activity or event other than that listed 
above, maintain and pay all premiums on a Commercial General Liability insurance policy with a limit of 
not less than $1,000,000 per occurrence. Such policy must list the DOE and the City of New York, 
including their respective officials and employees, as additional insureds. The organization applying for 
the permit must inform its insurance broker that such additional insured coverage is to comply with 
Insurance Services Office (ISO) Form 
 
CG 20 26, a standard insurance industry-wide form. Prior to and as a condition to any event, the User 
shall provide a certificate of insurance evidencing such insurance to the principal. 


